New Prague Area Schools
Lane Change Request

Name _______________________________   Date  ________________________ 

Building ______________________________  Position ______________________
Please fill out the information listed below and attach a copy of the credit approval form for the class(es) listed as well as a grade report or transcript.  An unofficial grade report can be used for purposes of starting the lane change process, but an official transcript must follow within 120 days from the date listed above. 

	Course Name
	Course #
	Grade
	# of Semester
	# of Quarter
	School
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Present step_____, lane_____, credits_____ & salary: ______________________
New step_____, lane_____, credits_____ & salary: _________________________

Signature: _____________________________________

Please send to Sandy Eaton, HR Assistant – Central Ed Campus
HR Only

Received:  __________


Calculated Contract:  ____________________

Approved:  __________


Payroll:  __________
Signature:  ____________________________

